
 

6203 Page 1 of 2 Updated 12/6/01 www.myob.com.au/support/notes/ © MYOB Australia 

 
 

Data File Exchange Utility 
Instructions 

 
These programs are free, unsupported utilities. They require 
an understanding of some advanced computer techniques. If 
you do not understand the instructions we regret we will not 
be able to help you. Data files larger then 1.4Mb cannot 
easily be moved between platforms on floppy disks. You will 
need to use a compression/backup utility that can be read on 
both platforms (Mac/Win) a shared hard disk or Laplink etc.  
Otherwise multi-platform media such as zip disks or LS120 
than can be used. 
 
Data files can be converted by MYOB Australia for a nominal 
charge. Please contact Customer Service on 1300 555 151 for 
a different form if you would like MYOB Australia to convert 
your data files. 
 
The data file conversion must be done on a Macintosh 
computer. You may need to allocate more memory to the 
exchange utility before performing the Platform Exchange. 
 
PLATFORM EXCHANGE (Sample using version 3.5 Exchange 
Utility) 
 
To convert a Macintosh data file to Windows format; 
1. S el ect a pprop r iate exch ange utili t y an d double c l ick t o 
open. F or ex ample : If t he f i les are v 3.5 u se th e MYOB 
Exchange v3.5.  
 
2. Info r mati on ab out l i cenc e agr eement wil l appear a nd yo u 
can eit her Accept or  Quit accordi ngly. Plea se re ad th i s ve r y 
ca r eful l y a s we ca nnot suppo r t da t a fi l e co nvers i ons i f yo u 
choose t o do  them your self.  
 
3. If  you cl i cked on  Accept you wil l the n see the  f ollo wing 
message : “Th i s pr ogram conv erts MYOB data f iles from MAC  t o 
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IB M and back ” . Wh eneve r you are  r eady clic k Convert  when 
r eady or  Quit  i f not .  
 
4. Open fi l e to  conv ert  wi ll t hen a ppear . Sel ect t he fi l e 
you wis h to conve r t. O nly o ne fi l e at  a ti me ca n be 
se l ecte d. Cl i ck o n Open when re ady.  
•I f  f or ex ample you  doubl e cli ck on  v3.5 exch ange but t he 
dat a fi l e is  stil l in v3 or  an earlie r for mat y ou wi l l 
re ceive an  er ror messa ge ad v isin g you this .  The nex t ste p 
would b e to  Upgrad e t he da t a fi l e us i ng t he ap propr i ate 
upgrade util i ty f ound withi n the prog r am. Do th e upgr ade of 
th e dat a fil e bef ore t he pl atfor m exc hange .  
 
5. If  no er ro r message appea r ed i t wil l now prom pt yo u to 
Save Ne w fil e As. Give t he f i le a  name. It can b e no more 
th an 8 chara cters long and  must have . dat after it.  Exampl e: 
MYOB.da t . Yo u wil l need a P C/IBM form atted disk to  save t he 
convert ed fi l e on t o. I f the fi le is  t oo la r ge f or on e dis k 
you wil l need to use a  compr essi on pr ogram that is  
compati ble w i th M acint osh a nd PC ’ s. F or ex ample ZipI t , 
WinZip & Stu f fit. All  of th ese c ompression prog r ams can b e 
downloa ded f r om t he In t erne t at 
ht t p:// c ires . colo r ado. edu/p eople / peck ham.s cott/ share . html .  
 
6. Conv ersio n complete d. If  you wish t o co nvert anot her 
fi l e, c l ick Convert ot herwi se cl i ck  Quit.  
 
7. Once all  data f ile conve r sion s hav e been done Cl ose  t he 
fi l e ex chang e con versi on fo l der.  
 
To conv ert a  Windows d ata f i le t o Macinto sh fo r mat ;  
If you  are c onver t ing f rom Windo ws to  Maci ntosh then you  
wi l l ne ed an  extr a uti l ity calle d ‘Bu nch T yper’ , thi s is not  
fo und o n the MYOB soft ware. You  can d ownlo ad it  from the  
In t erne t fro m t he fo l lowi ng si t es :  
ht tp : //f i re mac . mybrav enet .c om/bunc ht. s it  
ht tp : //h ome. pl anet .nl / ~pull e071/fi r emac/ more f il es/ buncht. s it  
ht tp : //w ww. mir r or . ac. uk/ col l ec t ion s /h ens a-
mi cr os/l oca l /mac/ f ile manager /b unch t yp er. hqx  
 
The BunchTyp er ut i lity will down l oad direc t ly o nto t he 
desktop , you then need to  double clic k on t he B unchT yper 
ic on.  

 
1.  You need to  open t he MYOB fo l der and d r ag f i le/s 
(o ne at  a ti me) o nto    BunchType r 1.0 1.  
2.  Ensure t he fi l e in f ormat ion area shows “ BI NA” as 
Type and “mdos” as Creator .  
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3.  Cli ck GO 
Pl ease Note:  Buncht yper makes the  f ile r eada ble a s a Wi n/Ma c 
fi l e. Y ou mu st no w con vert t he w i ndows dat a fil e to 
Macinto sh f ormat usin g the Exch ange utili t y, a s sho wn be l ow.  
 
Pl atfor m Exchange  
1. Doub l e cl i ck o n MYOB Exchan ge Ut i liti es di sk to  open .  
 
2. Sele ct ap propr i ate excha nge u t ilit y and doub l e cl i ck t o 
open. F or ex ample : If t he f i les are v 3.5 u se th e MYOB 
Exchang e v3. 5.  
 
3. Info r mati on ab out l i cenc e agr eement wil l appear a nd yo u 
can eit her Accept or  Quit accordi ngly. Plea se re ad th i s ve r y 
ca r eful l y as  we c annot supp ort d ata f i le c onver s ions if  you 
choose t o do  them your self.  
 
4. If  you cl i cked on  Accept you wil l the n see  t he fo l lowi ng 
message : “Th i s pr ogram conv erts MYOB data f iles from MAC  t o 
IB M and back ” . Wh eneve r you are  r eady clic k Convert  when 
re ady o r  Quit  i f not .  
 
5.  Open f i le t o con vert  wi ll t hen a ppear . Sel ect t he fi l e 
you wis h to conve r t. O nly o ne fi l e at  a ti me can b e 
se l ecte d. Cl i ck o n Open when re ady.  
•I f  f or ex ample you  doubl e cli ck on  v3.5 exch ange but t he 
dat a fi l e is  stil l in v7 or  an e arlie r for mat y ou wi l l 
re ceive an  er ror messa ge ad v isin g you this .  The nex t ste p 
would b e to  Upgrad e t he da t a fi l e us i ng t he ap propr i ate 
upgrade util i ty f ound withi n the prog r am. Do th e upgr ade of 
th e dat a fil e bef ore t he pl atfor m exc hange .  
 
6. If  no err or me ssage appe ared i t wi l l no w pro mpt y ou to  
Save Ne w fil e As. Give t he f i le a  name up  t o eig ht 
charact ers l ong w i th n o ext ensio n to a loc ation on  t he 
Macinto sh ha r d di sk.  
 
7. Conv ersio n complete d. If  you wish t o co nvert anot her 
fi l e, c l ick Convert ot herwi se cl i ck  Quit.  
 
8. Once all  data f ile conve r sion s hav e been done Cl ose  t he 
fi l e ex chang e fol der.  


