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Importing Additional Smart Reports

Follow the steps described in the following procedure to import additional Smart Reports.

How to import additional Smart Reports

1. Download the new Smart Report zip file from the MYOB Support website to a folder on your
fileserver.

2. From within Practice Manager select the Report Export & Import menu from the drop down
menu under the Report Icon,

The Report Export/Import window is displayed.
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Note: The Export/Import window will display all the Reporting areas. It is necessary to select a
reporting sub area for the Import button to become active. It is not necessary to select the exact
sub reporting area of the report you are importing, as the tool ensures that the report loads to the
selected sub reporting area.



3. Expand a sub reporting area and the Import button becomes active.

4. Click on the Import button.
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Aged Debtor By Company - Partner D.. | MYOE - Aged Debtors by Company ».. 1/12/2010 4:25:00 PM
Aged Debtor By Company - Parrer D - MYOE - Aged Debtors by Company > 11242070 4'56:00 PM 24 Fioghacs
Aged Debtar By Company - Partrer S.. i MYOE Aged Debtars by Company - P. 1412/2010 4:3%:00 PM

MY0B Aged Debtor Repart by Depart... 1/12/20101:5%00 PM >> Export
MYOB Aged Debtor Report by Office 1/12/2010 3:22:00 PM

Aged Debtor By Company - Partner D 11/08/2003 12:17:00 PM
Aged Debtar By Company - Partner D.. 11/09/2009 12:37:00 PMH

Aged Debt » 90 days 30/06/2010 4:35:00 PH

Agerd Deblor by Company - Deparime:

MYDB Add - Aged Deblor by Compan

25/04/2011 1:00:00 P

Aged Debtor by Company - Manager

MYOB Add - Aged Debtor by Compar.

26/04/2011 1:01:00 PH

hged Debtar by Company - Office Det,

MYOB Add - Aged Debtar by Compan.

250472011 1:01:00 PM

Age Debtors By Company and Percen..

MYOB Add - Age Debtors By Compan,

25/04/2011 5:26:00 PM
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MYDB Add - Aged Deblor By Compan

26/04/2011 9:02:00 P

Aged Debtor By Partner - Family Grau

MYOB Add - Aged Debtor By Partner -
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This will allow you to browse your system to locate the required report files.
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Aged Debkar By Campary - Parkner Detailed (phone). rpk
Aged Debtor By Company - Partner Detailed. rp

Aged Debtor By Company - Parkner Summarsy . rpk

Aged WIP By Client Parkner.rpt
Aged WIP by Partner - Surmmary . rpk
Client Billing Surmary by Clienk Partner rpk

Debtors invoices by Company - Assignment Parkner, rpk
Debtors invoices by Company - Partner - invoice no and due date.rpk
Debtors invaoices by Campany - Parkner . rpk

Employee Productivity {Control Report).rpk

Emplovee Productivity and Recovery Report.rpk
Missing - Incomplete Timesheet Report by employes, rpk
Productivity Analysis Report by Employee,rpk
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5. Highlight the required .rpt file and click Open.



The Smart Reports tool will prompt you to specify which template is to be applied to the report.

Base on Template

Please pick a template to base
the imported repart an,
Title Dreseription
M OB -Partrait W OB -Portrait
MY 0OB-Landzcape MYOB-Landzcape
Diraft template Diraft template
oK ‘ | Lancel I/

6. Highlight the appropriate template (the required template is displayed on the full list) and click
OK.

Once the report import is complete, the Import Successful window is displayed.

7. Click OK to complete the import.

You are then able to make use of the new report from within Smart Reports.



