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Additional Reports Guide 
 

The following guide contains a selection of reports for use with MYOB Accountants 

Enterprise Practice Manager Version 5.2 and above.   

 

This guide provides you with examples of the information that can be reported on using AE PM 5.2 

and above, and covers a range of reporting areas that are common for most practices. The following 

is a list of the reports included in this guide. 
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Example 1 - Client Summary by Client Manager - Family Groups 

 

Name of the report Reporting area/sub area Orientation Information on this report 

Client Summary by Client 

Manager - Family Groups 

WIP & Debt����Client summary Landscape Standard Client Summary now grouped by 

manager and family groups. 
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Example 2 - Aged WIP by Client Manager - Family Groups 

 

Name of the report Reporting area/sub area Orientation Information on this report 

Aged WIP By Client Manager 

- Family Groups 

WIP����Aged WIP by client Landscape Standard Aged WIP report now grouped by manager and 

family groups. 
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Example 3 - Aged Debtor by Client Manager - Family Groups 

 

Name of the report Reporting area/sub area Orientation Information on this report 

Aged Debtor By Client 

Manager - Family Groups 

Debtors����Aged debtors Landscape Standard Aged Debtors report now grouped by manager 

and family groups. 

 

 

  



 

 

7 

 

Example 4 - Fee Recovery by Employee by Client 

 

Name of the report Reporting area/sub area Orientation Information on this report 

Fee Recovery by Employee 

by Client 

Fees����Fee recovery by 

employee 

Portrait Fee recovery by employee and client. Useful to display 

the clients for whom each employee worked for a 

selected date range including the billed, write off and 

recovery percentage per client. 
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Example 5 - Client 5 Year Fee Analysis by Partner Family Groups 2012 

 

Name of the report Reporting area/sub area Orientation Information on this report 

Client 5 Year Fee Analysis by 

Partner Family Groups 2012 

Fees����Debtors invoice by 

client 

Portrait Similar report to Client 5 Year Fee Analysis by Partner 

but grouped by Family Groups. This report is from 

1/7/2008 to 30/6/2012.  
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Example 6 - Bank Deposit Receipt List 

 

Name of the report Reporting area/sub area Orientation Information on this report 

Bank Deposit Receipt List Debtors����Debtors ledger 

receipts 

Portrait This report is filtered for payment types Cheque and 

Cash.  You can modify to include any payment types that 

are set by your practice. When running this report, you 

will be prompted to enter the number of cheques in this 

bank run. If you would like to enter the practice’s 

banking details to the top of this report, you will need to 

enter information into a text box in AE Reports Designer. 
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Example 7 - Direct Debit Receipts 

 

Name of the report Reporting area/sub area Orientation Information on this report 

Direct Debit Receipts Debtors����Debtors ledger 

receipts 

Portrait This report is filtered for payment type Direct Debit. You 

can modify this report to include any payment types 

that are set by your practice. 

If you would like to enter the practice’s banking details 

to the top of this report, you will need to enter 

information into a text box in AE Reports Designer. 
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Example 8 - EFTPOS Receipts List 

 

Name of the report Reporting area/sub area Orientation Information on this report 

EFTPOS Receipts List Debtors����Debtors ledger 

receipts 

Portrait This report is filtered for payment type EFTPOS. You can 

modify this report to include any payment types that are 

set by your practice. 

If you would like to enter the practice’s banking details 

to the top of this report, you will need to enter 

information into a text box in AE Reports Designer. 

 

 

  



 

 

12 

 

Example 9 - Debtors Summary of Activity by Partner 

 

Name of the report Reporting area/sub area Orientation Information on this report 

Debtors Summary of Activity 

by Partner 

WIP & Debt����Control by 

client 

Landscape This report displays the debtor movement from opening 

balance, fees, receipts, adjustments, discounts, bad 

debts and closing balance. 

There are filters on this report to exclude clients that do 

not have a movement in all areas except discount and 

bad debts.  These filters can be modified to suit your 

practice. 
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Example 10 - Debtors Summary of Activity by Manager 

 

Name of the report Reporting area/sub area Orientation Information on this report 

Debtors Summary of Activity 

by Manager 

WIP & Debt����Control by 

client 

Landscape This report displays the debtor movement from opening 

balance, fees, receipts, adjustments, discounts, bad 

debts and closing balance.   

There are filters on this report to exclude clients that do 

not have a movement in all areas except discount and 

bad debts.  These filters can be modified to suit your 

practice. 
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Example 11 - Invoice Write Offs Explanations by Partner 

 

Name of the report Reporting area/sub area Orientation Information on this report 

Invoice Write Offs 

Explanations by Partner 

Fees����Debtors invoices by 

client 

Portrait This report is grouped by Partner and billing explanation. 

This report can be very useful if you have used billing 

explanations at time of billing to explain your write offs. 

To maximise your ability to use this report, MYOB 

recommend that the practice establishes a consistent 

list of Write off explanations such as Staff Training, 

Incomplete information, Out of scope etc. to enable you 

to categorise the write off/ups. 
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Example 12 - Invoice Write Offs Explanations by Manager 

 

Name of the report Reporting area/sub area Orientation Information on this report 

Invoice Write Offs 

Explanations by Manager 

Fees����Debtors invoices by 

client 

Portrait This report is grouped by Partner and billing explanation. 

This report can be very useful if you have used billing 

explanations at time of billing to explain your write offs.   

To maximise your ability to use this report, MYOB 

recommend that the practice establishes a consistent 

list of Write off explanations such as Staff Training, 

Incomplete information, Out of scope etc. to enable you 

to categorise the write off/ups. 
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Example 13 - Client Average Hourly Rate by Partner 

 

Name of the report Reporting area/sub area Orientation Information on this report 

Client Average Hourly Rate 

by Partner 

WIP & Debt����Client Summary Portrait Average Hourly Rate $ = Net Time Fees / Time in these 

fees where Net Time Fees = Sum of Net Time Fees 

posted to the clients in the selected data group and 

within the selected dates. Time within these fees = Total 

hours in the above fee. 

For any fees that partially bill a timesheet transaction, 

the total time entered for that transaction is included in 

the value and not just the time billed. This will alter the 

time within these fee values and therefore the Average 

Hourly Rate. 
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Example 14 - Client Assignment Average Hourly Rate by Partner 

 

Name of the report Reporting area/sub area Orientation Information on this report 

Client Assignment Average 

Hourly Rate by Partner 

WIP & Debt����Assignment 

Summary 

Portrait Average Hourly Rate $ = Net Time Fees / Time in these 

fees where Net Time Fees = Sum of Net Time Fees 

posted to the clients in the selected data group and 

within the selected dates. 

Time within these fees = Total hours in the above fee 

For any fees that partially bill a timesheet transaction, 

the total time entered for that transaction is included in 

the value and not just the time billed. This will alter the 

time within these fee values and therefore the Average 

Hourly Rate. 
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Example 15 - Employee Actual Hrs vs Budget Productivity by Employee Category 

 

Name of the report Reporting area/sub area Orientation Information on this report 

Employee Actual Hrs vs 

Budget Productivity by 

Employee Category 

Employee����Employee 

Productivity 

Landscape Employee Budget Productivity vs actual hours and 

available hours.  Also include employee time fees & 

write offs. Please note that employee budgets must be 

entered for the required time period to enable the 

calculations to function. 
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Example 16 - Client list of family groups by partner 

 

Name of the report Reporting area/sub area Orientation Information on this report 

Client list of family groups by 

partner 

Client����Client List Portrait List of family groups with all the clients belonging to the 

family group by partner. 
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Example 17 - Aged Debtor By Company - Partner Detailed Including Receipt date  

 

Name of the report Reporting area/sub area Orientation Information on this report 

Aged Debtor By Company - 

Partner Detailed Including 

Receipt date 

Debtors����Aged debtors Landscape This report includes the last receipt date which enables 

you to filter on clients that have not paid since a certain 

date. 

 

 


