
1. All clients view in 
Compliance

2. Data reconciliation
4. Drill into 

client record

5. Check each 
year and tax 

type

6. Identify 
transaction(s) to 

be processed

7. Action as 
required (Add or 

Reconcile)

8. Check if any other 
years and tax types 
have unreconciled 

transaction(s)

9. Go back to
All Clients view and 
select next client...

3. Apply filter(s)
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